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ABSTRACT . " 

The work-study guide is the third volume in the 

^advanced level of a' career education, curriculum ^9;^ 
elementary-secondary migrant children. Complementing this secondary, 
le'vel job information tex't and a workbook about decision making and 
self-awareness, the work-study guide is designed to accompany work 
exploration and experience programs. It contains three sections to be 
used independerftly . The first involves interviewing workers to obtai-n 
information about their jobs or careers. The second is a "shadowing" 
guide that leads students through a worker shadowing (observing) 
experience. The thii;d is a guide to a. work experience program. 
Through the -work-study guide, students- learn where and how to acquire 
job information and how to organize their self-knowledge and job 
knowledge to make effective decisions. The volume containis cucriculum_. 
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^CHOIClt curriculum .mater ia I s weVu developed at 
Mid-Hudson Hi grant Education Center and jointly 
funded through Career Education Incentive Act, 
CETA, and Title I in cooperation with Ulster 
County BOCES and Mid-Hudson Migrant Education 
Center, New Paltx, New York. 
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CHOICE mater*ials are available at cost through 
Auxiliary Campu^ Enterpr i se*^ care of CHOICE, 
P.O. Box 250, New Paltz, .New York. 12561. 
■Telephone 91^-257 2185- 
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CHOICC dt^vf^ lopment |becjan in 197Si as a result ot a study indicating 
that, wheroaf; migcant children and middle.- clasa yquth had similar . 
_5l!il^'^ flJipir at ionr. in thf? oarly grades, the career information, 
'..vlf .Tcraj^^n^.sr. and df.-cir.ion r.akiny skilli; availaljle to migrant 
children in tho later primary school yo-ars wt-re severely liraited. 
Although the development and overall desicjn of the curriculum was 
done with migrant youth in mind,, uce of the cucricul^um has been by 
migrant and non-migrant youth. Funding Cor the cie ve lopraen t and 
production ot the materials has come from a variety of .sources 
including CeTA, the Career Incentive Act, and Migrant Section 
143, There would appear to be an overall need for the type of 
information CHOICE provides on the part of both iaigrant and' non- 
migrant youth. Therefore at present the intended ludience ^ould 
be all^of our school age youth < including high school dropouts). 

The CHOICE curriculum is built on the three strands of career; 
education: (1) self awareness, (2) job and role information, and 
(3) decision-making/goal attaining and is desiga.ed on two levels. 
(The materials have been successf ul'ly used, however, in the upper 
primary and lower secondary in a non-absolute fashion crossing 
over the indicated level boundaries.) 

The first level, Basic CUOIC&, is for students in grades K 
through 6. Each unit, B1~B7, includes: (1) a pre- post-test, (2) 
a consumable student log, (3) a teacher log, and (4) a set of a 
minimum of '^O activity folders. 

The pre- *post-tests for B1-B4 are in pictyre format for the 
student with an accompanying teacher administration guide which 
ind-icates the exact wording for each question. The tosts for B5- 
h7 are in a written format with an accoropa-ny ing teacher 
administration guide which indicates dicectioXs and the exact 
wording for each quest ibn shouO-d the teacfter decide to r^ad the 
questions to the students. Ans\*er keys for all tests are Available 
and included with the basic set of CHOICE materials. 

The consumable student log and ,accom^>any ing teacher log contain 
■the Job and Role information for each unit. Each unit, B1-B7, 
contains information frortl two of the <J.S. Department of Labor 
defined career clusters. Each log covers at least fiv^ 

occupations of careers fj:om each of the two clusters. The ^'^'^^ 
student lo^ contains worksheets related to langdage arts skills 
using carefer related information^ Worker stpries in B1-B4 are 
£ound in the teacher, logs and designed to be read to the 
students. Worker stories in B5-B7 are contained in both the 
student and teacher logs-' Th^ teacher logs contain all the student 
log pages in addition to the stories, for Bl-B4,^and additional 
suggested activities and career related vocabul/ary, for B5-B7. 
All the teacher logs contain suggested af»swers to the student 
exerciCses, but it is emphasized that any logical student ai^wer 
is to be accepted.' 

The activity folders on each level ate divided into thre« sets, 
one for each of the career education strands: (1) self awareness, 
12^ job and role Inf orraatiion , and (3) decision-^roak ing/goal 



attaining* Kax:h sot folders contains activitios^ ntorfes, 

poc?ms^ and gajne-typ€? activitior, all designed to holp tlA*" student 
leatn about career ediiCfition and hirar.elf or he^iself* 

The Advanced l€!Vel of CEtOICE mat^?rialn consij|t:s of throe toxt.s. 
Afjairt the or ijan i za t iona 1 and do v r:r 1 opmeu t 1 for:r^iit. w^n bailed on 
tiif* throe r^trandii of catcher ednc.it ion and tho I!i career cluiiter:;^ 

The tirr^t of tho throe text 5] is OCCUP/VT I ON A L RES OU RCES . *Th i ir» 
thf* job and role in f o r maN: ion text. It containn 60 solec^iona^ four 
from each of the IS career cluntors, written in- story/ cartoon,, 
interview, fact sheetV and poetry format. Each selection contains 
information on the tasks, skillu, t r a in ing-/and toolr» necessar^y to 
the career or occupation as well as the re£iding and mathematical 
requirements for the job. Selection ot the c^ireers covered was 
based on two fi^ctors. One, both entry l^el and' advanced training 
level jobs were chosen with in each clyster* Two^ actual ^ 
practicants cff the job or occupation were interviewed as to * 
their tasks, skills, tk;aining and tools* Afttfr' the selections 
were written these same people were asked to review the stories 
tor accuracy. OCCUPATIONAL RESOURCES has been rewritten on both 
the third and fifth grade reading levels as well as in the 
original high school reading level. The inforination an3 technical 
-Vocabulary has been maintained in the third and fifth grade 
reading levels but other parts of the stories, cartoons and 
interviews have been adapted to make reading easier. * 

The second text of the Advanced materials is CARECR NOTES. This 
volume contains the self awareness and de«»ision^ma k ing/goa 1 ^ 
attaining information- It is designed t?o be used in ind.iyidual 
sections depending on the need of the^r-studen t. Again various 
formats have been used, including po<ftry, cartoon, and gaine 
ac tvi V i t i€^s tS provide interest tor yhe students^. The sections 
included in -CAREER NOTES are descriied in the Over v iew^ bookie t. 

^ } 

The third text of the Advanced materials in MTSSCON I NFORMATI0>j. 
MISSION INFORMATION is a manual designed to accompany work 
.exploration and experience programs. There are three sections; 
^they are designed to be ^&ed independent ly of each other. The 
first is on interviewing a worker to obtain informjition about 
his/her job or career. The second is at^" shadowing" guidt*. to lead 
students through a worker shadow experience. The third Section is 
a guide t<4. a work ^xper ience program. Each section leads the 
student and teacher step by step through a discovery process^ Whe 
student learns where and how to acquire information and how to 
organize his/her self knowledge and job knowledge in order to 
jaake effective dec la ions . 

All .of the iyd^anced materials are presently available in Spanish 
as well as in English. Thd Basic materials are /in th» p cocas s. o £ 
being jirepared in Spanish. The Spanish editions are NOT direct 
translations of the English, rather we have tried to produce a 
parallel version which makes sense in Spanish, 



INSTRUCTORS' GUIDE - 

tie designed the workbook so that students^can be given a few 
pages at a time— preferably only as much as they con successfully 
conplete Intone Instructional session. We suggest that, wherever 
practicaL students profiptly return conpleted pages t'ls the instructor. \ 



When students finish the course of Instruction, they should be given 
the entlr^ completed wo rk(ja)k in a loose-leaf bincter, 

We hope that using oufworkbi^k according to stiktents' and 
Instructors' needs will motivate students and promote- growth in 
career education skills^ 

Curriculum Staff 

Conni;^ Cans 



M. Dolores .Hajosy 
Pat Hoppe 
Elisa Ross 
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|li5i*iion Tiiforinnt loii will hi' I p you I*>.'»iii ^b*^^! Kiufi^TtioMS l^y v*ij(tiri^; ^'ik 
\^occ up.^f lOi^s that inl<3tr.st jy^ni. Thin wi^ikbeok i nr I itili** j-uifio': Irii {hrt*r w.iy/<'^ 
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MISSION INFORMATION 

Visit work sites In your community to Ifearn about occupations. 

I 

* « 

TABLE OF CONTENTS 




^MISSION #1: WORK SITE INTERVIEW, 

fntrocluct Ion 

\ TnqtrTn;|:ion^i for step #1 : 

a) (koad sample R^.s«Jiir5e Inq^iiiry. ^ 

b) uHv resourced to Lfnrn about nn occupation* 

c) Fill out your own/ Resource Inc[^uijry. 

lUKtmctlons for atiep #2: ' ^ 

*n) Komi HrtmpU* rntorvlc^w Inq^uir^, 

b) Interview a worfier about on-the-^Job taKkM, tof>lR, 
c ralnln«» work conditl«>ns, vtv . 

c) Kill out your *>wn. int co-view. I nq^ul ry * 

• , 

Iriut met ions tor step 13: 

a) Read sample Renctlon Repcirt 

b) I'll I oUt ymir own^/ictliin K><port based on votir 

* Int€ii^vlew experience. 

TnHtructlontr t or stfip #4; ' 
n) R*!ad satnpfi." "^a<- t Rt'port. 

h) ChotiHO .3 lorniat and vrllv your own ^nct R»\p«>»"t to 

* mIiow wh'it you leornpd U*o!^ lUo Wotk Site Tntfrviow. 
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1-2 



1-7 ^ 



1-12 
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MISSION it?: SHADOWING COMMUNITY WORKERS' 

Int rodtic t Ion . 
tuf4t ru( f lonfi for step II: 

a) Read «iiwple Shitdow Raportn In p!££}!^Z^ti}^^ 
KcMouj-i^fi If available, 

b) Rciid luiiflple ReBOurcg Itijq^ulry, ^ 

<) lUw YttHottrc^^ to learn about th© orc:tipiitlnn you'll 
Htuiiiov. 

d) Fill oui your own Rea«urc^ jnc^ujry. 

inntriKftlohii for «t«p 92 1 
«)*.Rfc£»d »/»mplo Shadw Infiuli^. 
.* h) Shadow flyrfcirker at a cowMrtilty wiwrk iilc, 
r) out your i>wn Bliadow lngulj[y.» 
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Xnstructiuns<»for step #3: 
aXl Read sample Reaction Report . . 
b)] Fill out your own Reaction R*.'pt>Yf based on your 
st\adowlng crx^iirlence. '"" 

♦ 

Instructlonfii for step #4: 

a) Read -aaaple Fact Report. > 

b) Choose \ fonaat and wrlto your own Fact Report tn 
^show what you learned from ShodowltiK a" Coimmin'lty Workc 



MISSION n\ WORK EXPERIENCE PROGRAM 

Introduction 

Instructions for step #1: 

Draw up and ulgn a Wor k Contract and a Coajl Sheet 
with your teacher and employer. 

Ijtstructiona for sttl^ #2: 

FlU out a Mpjjk Report at the end ol oach woek to 
deacribi^ your progceaa andi VeartUms/ro your work 
experience. ^ ) 

Instrructjlons for step #3: 
ft) Read sample Worker^s Suwanry * Report . 

b) Kill out your, own W«jrktir*8 Surewar^ ^^•p.*'/* bn!i»'d nu 
- your axparXence in tho'^ybrk Kxperiisnce Pruftrftw. 

c) Dlarusa your ^ft?^^^ ^^'^ ^be 
IPiL^5^y*.?l? XVAiM^l^.t".** of your work with ^our 
tenrher end (Hnpluyer. 
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SITE INTERVIEW 



You will be going to variouB 
work Bites to inturvlew workerH whose 
}obs interest youl At each work site^ 
you'll find out about the wrker's: 

1. On-the-job skills and tasks. 

2. Tools and equipment. 
3* Training places. 

HI. Working conditions. 

Chances tor advancement* 

6. Average working hours. ^. 

7. Average salary. 

8. On-the-job use of reading and 
math skills. ^ 

9. Job deamnd* , , 
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RESOURCb mUllIRY 
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Pi't-p4if f your Si* I I lu'i 4M 1 
gftin^; on nn tat ervi(t*w. 
■ f end hig resnurr€*s (hc^ajt*; , 

i;e,L intOrnint l»ni nl)4>nt c ich 
oc( tifiat ion . ' Kisiil i!i>\ iibotit 
a i4>h iH'fort* yoti viaft tlu- 
work sit*- will ,lu»lp ytMi^ *'n|My^ 
anci it*ai'n lUt* mo:-;t i i odi yiMir 

First » look *jt ( Uv samp lo 
kesourc e Inq^^Jry oil the n^xl paRt^- 
Hien, use your rradin^*, resourt-i'S to 
help you fill out- your own ReKourri! 
TnqdfXry . This will lie a record of what 
you find out before you iM»et the worker- 
Be sure to read over your Resource Inquiry 
before going on your Interview aBslKument , 




. • RESOURCE INQUIRY 




DIRECTIONS: The Resource Incjiiirj^ Is iwo pa^;es lonj**. The tof^iis you Ml be 
researching are listed on these pa^t^s- ti.me alJ the rea^liug rosounres you une^ 
and fill out thin lorm with the InfortiuU ion ymi i ind. 



Occupation: 



Heading Resources: • 'i'a^e Numberji 

. ,QccupfemL QuHggK JkridhaiA . 3si -3ss 

Average Huurs Worked : i:5 ^^(ksfii d W«K Hio^ht ^ WCCKciad WDtK 

, ' Sometimes fojuircd. 

On-The-Job ^asks Perforwed: 

^■Survasys-.ftrgfl*; under .stuJy.. " — 

...jAtolcs^reprk^ Studies' 




Work Places: 

..ek. ^ 




Training Places And One Skill Learnud At* Earli I'Jai t-: 

lii jh, Schezil ^ ^ - - Knowledge 'of- gmer^} sciOace 

College j'. Dfflfhn^^ji^Ql^^y , Jiiti«.y , ^CDl£gy,efc . 

Graduafc .s3iot?( : - iRcldstiidi'cs and wrifina emG(\mihx\ 

A\ , ^ . 

mal copies • ^ . 




. - . <b' 



. RL-SOUl^CE INQUIRY 




Tuols and Equipnunil Alut On». Use Fnt K.n;h: • • * 

»♦»'*•.' 

. . , Surveying Jt^dIs: traniif " '* ^ Sisfrummi -for meflsurin^ hoi-itzoyifetl 

..,:..v,,.;::^. ..,„:/ 

expo^ii^^ • ' . % ' 

^fibs \Y\dude indusfml ea)lD£jist"^ resaiir^:b^'^ 6k pr<?f£:ss.6r 




On-'» Ik'- .I»>Ij Use* Ol Ri-ndlng An. I Mai li Skills: 



Reading: Fov: KccpAwg Up rldfc Wittv rcseor^rh^i^dvbnCfc/ 
tMboDt<.s , am newresf laws. 

-Math; Jm^aY\-int\n i[M\^\t^. rmdinc^ 



Job Denuind: 



Jobs Are available , pdr+ iculdriy ■ m \ndasVrY , -ft>K^ +Jiosc 
wbo rneeh cA\kaihc>r\a.\ ra^mcxmni^^ 



'I 



K l\ ■ \ • ' ^ 



IT 



y. 
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addttlfltiMll copies 




RESOURCE rWQUIRY 




DIRECTIONS: The Resource Inqult^ ta two pages long. The toplcavou'll be 
researching are listed on these pages. Heme .aXi the reading resources you use 
and fill out this form with the inforroation you ftnd. 



r 

\^ bccupaflon :* __. 



r Reading Resources: 



Page Numbers 




Average Hours Vtorked: 



On~The-Job Tasks. Perfonaed: 



— — ^ 
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Work Places; 



; I 

Training Places Ahd One Skill teamed At Each Place: ^ 




K 1^ /I ; 
additional coplea 





[(esource ir^uiRY 
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Tools Aad.Bqulpnent And One Use For Each: 




r. 



Average Salary: 



Chances For Advancearat: 



T 



On-The-JOb U^e Of Reading And Math Skills: 
Reading t 



-XT 



Math: 



Job 
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WORK SITE INTERVIEW 



INl|kVIEW IMQUIRY 



You be vlslt-> 

ing a work site in your >X 
_ coamuhlty In order to Inti^^ 
[view a workec about an ptcispa- 
tioi^fhlch you've researched 
by r&dlng. Yott ^y want to 
I prepare for your Interview by 
practicing with; a claaraute. If 
you do this, uae the Interview 
Inquiry sheet as a source of 
questions. 

Read your Resource Inquiry 
^carefully before you go to the 
^rk site for your interview. 
Mke your Resource Inquiry 
and your Interview Inquiry 
with you|to the vprk- aite. 
^ ing the Interview, refer to what' 
you*ve learned l)y reading'. Find 
out if the inforamtion you've 
researched is •accurate. 

« ^ 

-''Fill out the Interview Inquiry during 
J the Interview, or tape record the inter- 
Iv^iew an(^/ill out the Inquiry later. 

The sample Interview Inquiry on Che d 
[page nay answeSv any questions you &ight 
have. Good lud^» ai^ have a good ti»^! 
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INTERVIEW INQUIRY 

m 




DIRECTIONS: questions you ask duridg your Interview aaslgnaent iifill be idanticaJ- 
to those you researched for the Redource Iiwiuiry . But soae of theHnforaation you^ 
gather during the interview way differ fro« what you've rfead.' After treading about" 
^d listening to soneone t&lk about ^n occupation, you should have'a clear, ^ 
accurate- picture of the type of work you've chosen to learn about. Fill in the 
spaces below during or directly following ^our interview. 

P * . 



Name of Wbrker: ElsCL 3n>WCr 



Occupation ; &/>lo^i Sf 



Interview. Pate; ' UcU-^ , l^ft>' 



Work Site Address: 

• • A ■ a - A A t • ^ 



Averasa Hours Worked: 



On-The~Job Tasks Performed: 





Work Site Description: 



Mtkiaz. 



Training Places A^ Om Skill Learned At Bach Placet ^ 
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Tools And Equipment And One Use For F;ach: ''^ % 



\ 




f/c/if auide*^ •- ■ ^[}udaif/&/ plods add Mm(s 




verage Salary: ' - " 




^ \ Chances Fojr Advancement : - ^' 

^//i^turtrft^^jf/-. ^fi£ ^^l^/ f^^f 7 

(VI (Una 7^ flJiiUia^ JaA<c WrHiin W/f m^/. 

On-The-Job We Of Reading And Math Skills: , 

Reading : J/ffrm/OAl/ M- K^eO/f^ L 



Job J>€«and: 






I 

. • ^ IJfTERVIEW INQUIRY 
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DtMUITICMS: tae quaaticms ymi aik during- your intervim aaaigMMnt will be identical 
to tbMa you resoarcbed fox; tlM. Reaburco -Inquiry , 'lut aaaa of tba iafonMtioa ymi 
gatlMr during tte intenriaiv nay differ f roa vbat you've <raad.> Af ter^ reading about 
. and liateniAg to aon a ona talk about aa occi^tion, you ahould bava a clear. 
accutete pi^ure of tbe type of work you've choa«a to learn about. Pill ia<tbe 
apaces belbv during or directly folloving your interview. 



Of Worker t, 
^ ftecuiMitiont . 



Hork Site Addreaas * 



Interview Date: 



t Oo-The-Job Taaka Pa 

t -v. 



* '1 



4^ 



•r 
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■ » i.M»| i \ ^ M.i- 1 .[■ Ill 


Uorblsitb Deacriptioai 


* 

• 1 • - 
,ul^mM.,^.m 1^ ■■■■ ■ ... 




\ . . 


Training Pl^»a i^^^ ti^l Laarndia At' JBfach Jpiace t 


.11. ml..'!.' • ■ 

Iv:^^, , ^ — kj. 
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INTERVIEW INQUIRY 

I 




Toolfi And Equipment And Ona Use for Each: 



Salary r 



Chances For Advancement 



On*Thi5--.Jub Ihw, (H Reading, And Math SRIIIb: 



ReadiiiKS 



Math: 



Job Demand: 
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WORK si'i;e interview 



Step 3 



REACTION REPORT 



Your React 1<M> Report Is 
record of your personal reac-^ 
tlons to the occupation you^ve 
Just lei^med about. I^llllfig out 
the report will help you see^ 
whether you are well suited for this 
type of work. 

As 8o4i as you cone back fr cm 
your interview* read the sanple Reaction 
Report on the next page. Then fill out youi 
own React ion Rej^rt . 
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REACTION REPORT 





Occupation: 



A skill oPffilnc that might help me do this type at work Is 



^ficKclMbiii^., W40<i v/iltf flower idcill'iTic^^^^ 



ts A /I 

additional copies 




available at cohL 




A value of mine that makes me well suited for this type of work is 

..JmcmiJot .•hmmmmt - - 



— . 




ERJC 



.One value that can easily be put into action by doing this sort of work Is 

• \..^M^ m-M^^ eflvit9iifti«it. 15- Kept kM — 

Circle one: 

< ^f"^v^^ri^ would not enjoy doing this type of work. 

Explain yoA answer: ^{^(^ [ g^ m^ (Jjj^ (^Q Wtll (XCflCleW \ Cfl 

1-13 22. 
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REACTION REPORT 



Occupation: 



^1' — 



A skill ut mine that Bilght httlp me do this type ul work is 



/ 




A value of mine that makes nse well suited for this type of work is 



One value that can easily be put into action by doing this kind of work 



Circle one: 

I would would not enjoy doing this type of work. 

« 

Explain your answer: 
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WORK SITE INTEKVIKW ' 



Step 4 ' 



FACT Rr.PORT 



Notice the six differenf 
ways in which occupal iijual iufiir 
iroatlon is prefiented in O ccu p^tiona] 
Resou rces. There are fact'sheets 
^cartoonr;, stories, pde^, »nd 
Interviews. Now ctujose 
^one of these formats (or think 
up one of your own) and use 
the Mission Information, Fac t 
Repor t to record the C^cts 
you've iearned by reading and 

Jnt^rviewin^ a worker. 

If 

Use your Resource an^Ititer- 
L vlew ln<][t iiries as Rutc|«^s, and in- 
cju«<e fkH mtich informatipn as possible? 
in your i='act H^port > Add paper It you' 
need { t . 

Take a look at , the nample Fact Report 
Ion t\w next puRe before you liagirt. 




> TACl HLPOKI 




Cttoose one oietiunl: •l'«uui f" ^ lortMvleW (f^act Sheet^ 

^i'"y ( .nfntm Shadow Re^rt Othef* 



/ 



WorK Places . Ouidoo^ (i}i\i\dds^ )/^ocds,mtshes^eh:^ ( 

^In^ooj-^ ( offices Ad)^\co\o^\/ \a[;$/AM^^^ 

Tram^ Places, {)il\e Sk\ll. UdmeJ M ^ad^ Plaa::: 

Hi^fi (ock^mi sci^mcc hacK^nmJ \ 



^oo\s /W f^uf|Wi^^, An^ Owe 4k E^i: 



tional copies i-i 



Jmmm^ a>rn: ^Is frc^ Oj^c 

H$ 25 





Average Sflfciry- -WiDoo - n,o^o Wfifw^y ; . 
Ofl-TKc'Job U^e of j^^iing Wild ' SKvUs 




f 




SHADOWING COMMUNITY 

WORKERS - 




You v/« 1 1 be visiting r» vork site 
ilT your cofTBiiunity. Uttille you- 
arc theie, you H t ind out 



*1 • On- the-- Job skMIs and f^sks. 

2. looU and equipment. 

3. Training^ place: 

k . Work pi aces : od^'antacjes 

and hviZdrcis. 
5/ Average? working hours, . 
6. Average salary. 
/. Chances for ^dvancemesit* 
3. On- the-job use of reading 

and math sLM Is* 




/I , 

addlt tonal copies 



at cos! 




fMMUNl r\ W0KKKRS 



Slop 1 



Rf GOIiRrf INJURY 




You'll find 
'out about the^e things^ 
by asking qiMStfcms and' 
by ^^shadowlngt" or observ-: 
ing, a worker so that you can^ 
4ee what this worker ck>es on 
the job. 



You'll be taking notes and you 
[may use a tape recorder, but 
this' Is more than an interview.] 
This is a chance to get a good 
LOOK at on-the-job* ACTIONS. 

« 

Lrx)k at the s^iqiie Shadow Re- 
Fports In the Occupational ite- , 
Sources unit of this worlcbooic ^ 
^on pages 49-56 and 82-87. 
5ote how ►the "shatkW .aslcs ques- 
li oris, and note what the "shadoi^^' 
^tTarns by watching. 

Htif'.rc yolng to a coR^nlty work 
f . ^'ou must be prepared. You and 
y 1..M- fttfor should con^lete tlie ites<Hircej 
!nMiMr/ toyether. Tlie Resourca inquiry 
^iccor K v/hat you find out about an occupa- 
^lon before you "sha<k>w." Three types of 
^re5C%rce5 can heip you find out what you 
fnned 10 know. Read books, p^^hlets, and 
'tfi-iqa.'. ines about the occupation. Taik to 
peopUj you know wriio have .experienced this 
type of work, and recall your o*«i person- 
lal eKperlences that may be related to 
^this Job. Write this information In the- 
L Resource Inquiry Snd make sure you ' 
read 1 1 over before you go on 
i^our "shadow'* assignment. ' Look at the sample- 

on the. next 2 pages 
tefore'you l^giji 'filling 
yours out. * 



RESOURCE INQUIRY 
^. t 




DIlKdrKglS t Thil R— ourc« Inquiry cMCllne is two pages long. The topics you'll 
!>• iMrnlng d>out are listed on these pages. When you fill in the Inforaui^iim 
you fud, nana your infor»a^on source, including pagb nuabers. or chapter iMwdings 
of rMding satariala. Show whether your infomation crae fr<» talking with 
pMple, by reading, or through your own experiences by writing the le^tera **P,** 
'*R,**xOr **£** at the beginning of each line you fill out. ^ " " 

* 

Occupation! MiVlfcy /Lfliaoyftr : .^„A_, : 



Raiding Hateria^a): Page niBd>erB: 

^»t.s^e.\a^2^tL r>( T/iK^ate Vflt.T 43-7 -f4f 

^ 1 

I - 

SkllU And Tasks: ' f 



Iforfc Places Aiui Conditions (including average hours irorked, advantages, basarda). 



Training Placaa And One Skill Learned At Each Ptace: 






N A /I , 

addttlonsl coplss 
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6Qr»ple 



HLSUURCE INQUIRY (cont.) 

p. 2 




Tools And Equl pawn t And One Use For tach: ' . * ^ 



(PlJkiLlfliiip-i -kt 



Average Salary: 

Chances For Advapcement : 



Hfl^W . -(T>y/tMrtii, ftifl iVif.i' fwi-Hrt ffllWir ftilK'flflM f )! . ^Iflti 



On-The-Job Use Of Hath And Reading Skills: 



Math: H</<|i> |fw/</ryflurvi airtf^^yiwj , (igfgrmmmj l o fl^i s of gre 

|w ^t y, niMMiw t flf Miwarab mSst^A /irc^P^fmifltiito supplies ■ nedd 

Reading: 

Bi^jind. umori rulei 



repair pmcn+- 




^ an 

other Special Skii 



Bysicfl/ sfrenj-Hi crtd endurance 
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RESOURCE INQUIRY 




p. 1 



OIRECTKHIS: the Resource Inqui ry putilne Is two pages long. The topics you U 
be teeming ebout ere listed on these pages. When you fill In the Information 
you find, nawe your Information ^urce. including page numbers or chapter headings 
of readNiq materials. Show whet^r your Irrformatlon came from talking *'«th^ 
peopltft by reading, or tiirougfu your own L-xperTences by writing the letters P, 
"R," or "E" at the beginning of each line you fill out. 



ii 



Occupation 



Reading Material (s) 



Skills And Tasks Performed Oi. The Job: 



Work Places And Conditions (including ,werage hours worked, advantages, hazards). 



Training Places And On.- Skill U-.u... .1 At Each Place: 



.•V 
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CHOICE 





Average Salary:^ 



Chances For Advancement 



On-Thd-Job Usp Of Math An{< Rf>nfl5nq Ski Us 



Math: 



Reading : 



Other Special Skills Needed 



ERIC 
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S-6 




v.' ' 1 ! .an*' .It c«)si 





7 



Take yuui Ki;t»inM v c hu|ui ry 

fk^fer to whut you havt^ learned, 
fjful i ifuJ uut i f you I intor<ik<~ 
tion i * «iiccui c«tc. By **shdd 
iowing*'^ your wnrk^ r tuifl rr.kinti 
questions, you r>huu1d be able 
to get a clear picture of the 
occupation. You can fill 
out your Shadow I nc^u i ry 
while yf>ii '^sii^idtiw/' or after' 
you 'Shadow.** Ask questions 
^afid observe carefully so 
that you can fill in* a! I 
the bpaceb . 



Hiiw Lakr look :^t the sample 
Shall ow I nqui r y on the fol lowing 
pages, "ifee ifc as a gu^ida. when 
you fill yours out» 



|f you have apy further questions^ 
Lyour teacher should be a Me to help^^^m. 
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rs AN , 

dditional roplea 




ava 



:.mKU INQUIRY 

cost 1 




DIRECTIONS: Gtit the intcMiiuuiun vm. lUM-d to till this out by observing your 

^iJ^-hosi ...ri ;.skiny qu.Mion, Mu-.. is . necil section at the end 

of this "Shadtjw Inquiry" c.« I i.ii ;'Nat»r, ." Usi.- this spaci". to write anything 
'you want about ^thi s,-tK cup it iuitj- 



Occupation;- _i4iMk'/Ltlt><^^'^^^^ - 

Name Of Worker: till W^SKy > 

Date Interviewed: . _ tO/lt?/S'L . - - - 

Skills M Tasks rerfornM-d On Iho Job: 

-^ hm -IWij, jgdi^myfli- 4Vt(il ore r/in 



hiK.<'jft mV tif\ fl purer ifl^yifl 

Work Places And ComJition (Ir. 1,1.1 in.i AtlvanLigei Anil Hazards): 

jVniA wor Ks m,5gdiM& j?l-ihr mmc 4-haf hflve - 
_kc£ifL_hlft5fr.cl 1 (]fK h ffiesc areas jn^kdrifippd 
fflmlrtp mrs - 

Training Places And One Sk i H • I c.i i n. d At Lach PlarerJ 



jjii^,_iiisisltM Euckft''- b Jaim- how w mk m\- 

Tools And Equipment And One U .. r.-ch; '^^'^ 

V/i^l ri/hlvk; <W.l-ftid i pmif^t- 

\aA lamp f f> f^ . ^ in mi n g 

f^ ffB/d^ - Ufa kiwi artd e\ef\nc Aj&milt-SmL(M±mti 






SHADpW INQUIRY (cont.) 



p. 2 




Average Salary: 



As^ rage liourbz 



Chances For Advancement: 



WorK cxe,f^fi, 




On-The-Job Use Of Hath And Reading Skills: 

Reading: ^^fldS^ S>l"/l4 g fllA^ f ^d^^y/lJ IWVlt Ht dTWl f a frfy r ^/lulfthgH5^ 




Notes : 



K A /I 





CHOICE 




SHADOW INQUIRY 




OIRCCTIOMS: G.t the ' i nformat ion you need to fill this out by observing your 

.nd asking questions. Ther. is a special section at the end 
^ this "Shadow Inquiry" called "Notes." Use this sgace to write anything 
you want about this occupation. 



Occupat ion : 



Name Of Worker: 
Date Interviewed: 



Skills Ajid Tasks Performed On The Job: 



Work Places And Cond 



It ions (Including Advantages And )la/ards) 



Training Places And One 

. ^ 



Skill Learned At Each Place: 



Tools And Equipment And One Use For 



SHADOWIW: COMMUNITY WOKKBKS . 



Step 3 



REACIION RFPOfU 



The Ihi rd step in your 
assigntnent is the Reaction 
Report . This report should 
be^,^ ccw^pleted just after 
you've "shadi^ied." The' 
Reaction ReporT is a record 
of your personal reactions 
to the job you have just 
observed. This report will 

help yoq decide whether 

you are suited for this 

type of work. 



Check the sample Reaction 
Report on the next page^ and 
then go on to fill out your 
ovm Reaction Report . 
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S-12 



!S ^ , 

iutdi t ion.il ropifS 




nviil lal.T*;, at inisl 




One enifi luyabi H ty strength that would help nje ik> this job well: 




^at jib- Kjct tiny skillb would you^uso to i}Ct a job in this occupation? 



One experience Mve had which v^uld help me do this type of work well Is: 




Circle One 

This job seemed . . . Fxciting Interesting Ordinary Dull 

Circle One , 
I would wMuld not enjoy doing this type of v^rk. 

Explain Your Ans^r: ^ , 
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gompje 



^ ^ ^ . 

additional copies 




REACTION REF^IRT 




Occupat ion : 



^ One empjoyability strength thai would hejp me do thib job well 



6eim . ph^^simlli^.^LfehcYii saddmA mA- a\\ day 
Bring punfln'nl 



What job ^jetting skills would you use to get a j.ob in this occupat I on 7--^ 

[ orM ir\ ngW ^r»!|Yr<; V \nt? killing. 



One experience I've had which vwMild help me do, this type ^^f work well is: 




Circle one: ^ « ^ I 

This job seemed... Exciting /Interest i nQ Ordinary Dull ^ 

Ci rx le one : 

t 

I would ^ilH nn^ enjoy doing this type of v«rk . - . ^ 

Explfiiti your answer:^ 

M_ '9''^ ^/J ^ t»< ^ gKgry Hfl y Hft - vu fl i- fl ppm Lia. 




ERIC 




41 



SHAIXJWING COMhOJNlTY WORKKKS 
j ^ Step 4 

FACT REPORT 



This step IS a big one. 
You have coiiH>Jeted your 
Resource i ngui ry » Shactow 
tnq uiry , and Reaction Report , 
you should now have a clear 
picture uf the occupatlcm and'j 
how you might fit Into it*- 
Your next step is to conyile 
ali your information Into a 
Fac^ Rgport > Look at 
Occj^paHonaJ^ ^sources and 
n^ice the several different 
ways of presenting the same 
\type of inforn^tion: 



Poem 
Story 

Interview ^ 
Fact Sheet 
Shadow Report 
Cartoon 



Pick one of thtese ways (or think up one 
of your own) to recprd tJw InforwatlcMi 
you have gathered. Include InformaticM 
about the topici listed on your Inquiry 
sheets (steps 1 and 2), 

Use the san^le on the next page to 
give y<Hi soi<le ideas* 

(^ce you have cw^leted your Fact 
Report y add I t to the Occupatlona r 
te ^ources Unit of this 
workbook. 



'ERIC 





42 



II. h ^ /I 
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1/ I Vj 
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FACT REPORT 



duiose One Method: C^^) Interview 

Story Cartoon 



Fact Sheet 
Shadow Report 



Other 



WORKING IN IHE MINES 
A pot M 

Since "energy sources" is the big question of oyr time. ' • . 

It's coal mines and tunnels I'd like to design. 

The tralf?!?ig I'll need conies from various places: 

Courses In geology and geography can help to locate ^mineral traces. 

But' on-the-job training is the required way to learn. ^ 

And training, experience and skill determine how much you earn. 

Mining keeps- you oi> the earth's surface and down below. 
Steel- topped mont rip cars take minefs where they need to go.. 
A miner needs a variety of skills. , 
Llk^ drilling and blostlny to get minerals from the hills. 
Tools include dynamite, siK^^els. and for^re. a tram car. 
And a miner who's good con grf pretty 'f,ar. 

With education and training, laborers can odvance to be engineers; 
The mining field offers n variety of careers. 



I 



Regardless of what branch you decide to go in. 

Math and reading are a good place to begin. 

For laborers, the academics aren't heavily required. 

But you hove to read and write if you want to t)e hired. 
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Mission « 3 

WORK EXPERIENCE 

PROGRAM 




avallaliTo at ft».sl<' 
1/ W 



WORK EXPERIENCE PROGRAM 



PREPARE YOURSELF 



If you have completed intervlenrfng and S)»<kMing asslgiments In other 
HIsslon Infonnatlon units, you'll be well prepared for this WORK EXPERIENCE 
PROGRAM* If not, read the WORK SITE INTERVIEW and SHAOOWiNG units In this 
book to prepare yourself • ^ 

Y<Hir assignment Is to keep a written record of your work experience at a 
comminlty work site {work place). This work experience will help give you tiw 
background you need to get and keep a Job. so think about the kind of work that 
really interests you. Then find out from your teacher which work sites are avail 
able In your comminity. Together, choose several work sites that offer the kind 
of ex^rience you want. 



When you've decided on one site, call the 
ei^loyer on the phone. Explain who you are, 
and that you're interested in getting son^ 
work experience at the employer's work site. 
Set a time and place for an interview^ where 
you can sit down with the employer to learn 
atmut the type of work that will be expected 
of yout and to discuss how your past 
experiences will help you do^thls work. 





Before you meet the 
employer, review your 
interview skills. %^k 
your teacher to help you 
role play inlerviuw 
i f yoii I i ke , If you^ have 
an up^to'date resume, 
bring it with ycHj to tte 
interview, and bring 
working papers if you 
need them (You can get 
them^t your school 
guidance office.). 



Give yourself plenty of time to prepare before you qo. 



/!\ /I 

lUdi t ion.i I t op i t 
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WUKC I';XPKKT1-»»CI'; I»KnM<AH 
Step 1 

YOUR CONTRACT AND GOAL SHEET 
(A) (B) 



Before you begtn 
your Work Exporlencu, 
^ 'yonr tor-jcher and your em- 
ployur will help you draw up „ 
Fa iO„tr..rt (written a>..reoinenL J 
M.^ Umiruct win dnscr lbt» : 
whfcii and whore you' 11 be 
i'xpei Led to work 
2) wh.,t you'll b.. expected to. 
do on /he job. and 
any special re«,uirenieiits 
you'll need In order to 
do your Job well. : 

Paring the Contract writing 
Isesslon. you wtll^nhso fiU 
lout a f;oal Sheet. Together 
Iwltb your teacher and employ- 
ler decide on a work goal you' 
flike to reach. Ask your em- 
IP oyer to expJaJ^n ll^e step« you 
I will need to fake to reach your 

/when your a,nj rac-t and Goal .Shei^t 
[have been fillet out. alTThreHf 

^ronf f ^ liyntract. This is 

prool of your work agreeinunt. Yuu 
will be ..xpec-d to ati.k to this 

tour employer will evaluate your work 
,attltudB and HkllJ« during tL Work 
Experience program. Look at the £Bt 
L P I tfypr .u ii v a lu g f jniL sheet on pace E^n 
i use it HH a reminder of the types of 
thluga you should practice un the 



1. 
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WORK EXPERIENCE CONTRACT 



Student's name 
Naioe ui school 
Teacher's name 







Name of buMiiicHS 



Home phone 



Work phone # 
Work plione # 





Name o 1 pus I L Ion ^ - 

Duration ol Work Kxperieuci! pnn»,ram: from 

Weekly Lime schedule: Work days 'Ihmrs 

M 

T 

^ W _ 

F ^ 

Work tasks to be perfort^d / mastered: ^ 



to 



6 




Requlrfment s and spec I al tnnditfouf; reqiilrnd at this work place: 

(refeuJat luns> dress, atlendanrp, forms fo be filled out, safety precautions, 

special vocabulary, etc.) 



. 7 
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Student's signature 

Ei^}loyer*s signature 

Teacher's signature 



Date: 
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STUDFNT GOAL SHELI 



STUDENT GOAL: atJer participating in the WORK EXPERISJCE program fori semester 



I will bo able tt> 



and use i he foiluwJai» tools and pment ef I ecL ively and ,ef J it- lent ly : 



Steps I'll take to reach my goal: * 
Week #1 



Week I 2 



Week # J 



Week # 4 




WORK EXPERT I'NCK PKOtJRAM 
Step 2 

WEEKLY WORK REPORT 




/I 



additiunal roples 




WEEKl Y WO^K REPORT 



Datt? 



Name _ _ 
Position 



Hours worked 



Week # 

(k>al steps deijcribed on your Coal/^ieet: 



Are you taking these steps toward your goal 
Explain 



Do you need help? 
Explain 



Are you having any problems? 



PERSONAL REACTWhA 
How do you feel about the tli^ you fipent at work this week? 



ERLC 
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av<'it i jible at cuhI 
1/ ^ VJ 



WORK. KXl'EklKNCK i'RcKJRAM 



Step 3 

WORKER'S SUfWRY REPORT , 



At the end of your 
Work KxperifUre, you 
will fill oat a Wt^r^M-J^s 
SunBnary Regort • The Worjcor* si 
Sunyu/iry Rt^JH>rt will "Moia up" 
all of Lho Hkllls and tasks 
you have learned, the tools 
and equipuR?nt you have used, 
and your overall reaction to 
the job. 



/ 



Head the sample Wurker ' s 
Sumniary Rej[>ortf on pages K-9 
[and to get an Idea of 

how to till out your own. 
Fill out your WpHcer's Sum>ary 
?eport durlttg your last day as 
an employefi^ 



V 



When Lhe report is completed, 
read it over «nid diseuess it with your 
Iteairher and employer. Then take Home 
[time to dfbcuss your Em^lojii^Js Ev aluatloi 
)f your work. Reading and discussing the 
devaluation and your own sunffiiary report 
will help you prepare for succesK at 
other jobs. 



... ^ A /I 
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WORKER'S SUWARY REPORT 



Mane of position 



Date of ei^loyBent: irtm —fo/l to 1 1 II 



List skills and taKks perfoi:%ied during employment and tools ami equl|ment 
used for each: * . ^ 



Skills and Tasks 





Tools and Equlp»;nt 



c 



ERIC 



Describe general working conditions: 

.0 LjMSfU LuL mC ClLa aUvu^ njh ^ t»CC ^<Pw< A»<vcg<. 

yukajh Lkm^ ; 



List special vocabulary learned on the Job: 



Words 



^feanln^s 



t * 





: fN ^\ /O 

add! t iona I copies 
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.iv.i I I.'iIju" al tojji 
1/ ^ \i 
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Oj WORKER'S SUMMARY REPORT 



p. 2 



PEKSllNAL KEACTION: 



Did you enjoy thli Work Experience? ( ^^49 . , 

Explain ^ jfj^J^.^ ^i^jAj*.>-MA,j K^ /H^^J t^^^f p /i tf Jt 




ilould you seek employment In this field? ^/g. 



Explain Jj^^ VM^^o^ C ^^. fl'. i ^-/v"<HvC feOffet^ 




What steps would you tak^ln order to advance in this field? 



\ - 

1 

Uhat special personality traits are helpful in this type of work? 



Ul«.t Is tfie K.Bt Important thing you Uarned during the Work Bxpcrlcnco 

^ kA/. 




AS^ ur^ J ^f kt i^r^ ' additional copU 
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WORKtK'S SUMMARY RfiPOP 
p. 1 



Naiui! of position 



Date of eiapluyuicnt : from 



to 



List sklli.s aiut taskH pcrformtid during employment and tools and equipment 
used for e^iii : ^ 



Ski 1 Is and Taska 



X^^iL fl^nd Equipment 




Dest:r tbi? gent^ra i working cond i t Ions 



List sptM lal vo4a{>ulary i earned on the Job: 
WordH 



Mean in SB 




- , N A /I 
adult ionai ropies 
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Did you tiujuy this Work Kxper iunce? 

Explain ^ 




Would yuu bft'k en4>loymtmt in this flelt^ 
Explain ^ 



-1 



What steps would you take in order to advance in this field? 




What sptria) {ursuuality traits are helpful In thlH type of work? 




I 



EMPLOYFR'S tVALUATlON 

(Student tImployt'tO 



Employe r * k aame 
Student's naJtte 
Teacher's name 



PLKASK CHKCX ONK: 



Studi*nt : 

Was punctual and ;jtlended regularly 


Always 


Somet imes 


Never 


w^b wiixing LO LttHnv new Sfcxxxs 
Was able to taiiisw InBtructlons 






Produced enough work (quantity) 
Produced good work (quality) 








Showed an ability to get along with others 








Performed routine tasjcs promptly, witlh)ut bein>» 
reminded 






- - — - - 


Accepted criticism and suggestions well 






Changed Behavior in response to criticism 
and sugst^stlons 






Dressed appropriately tor work 








Kept w<*rk station neaf 


_ 





CommiMits 



If you had a permanent job opening, would you consider hiring this student? 
Explain ' ' ^ 



additional copies 




EMPLOYER'S LVALUAIION 

Name _ Work plame § 

^ip" 

BusineHs naiUf and addii»ss ' 



- .- \- . 

D<iC c i>i Work K<perit nrt' program: Irtim to 

I found t!i4' I,£!,',Lfi i>f thf prc^ijrain: tun [[^ ju.sL r i ghl { | not long 

enough 



How lit 1 en were yni visiLifd by i\n* supervising tt\'ichor? 



I found the luimbt^t i»t visits to bo: [^^[txH* many U^JuBt right | not enough 

Qjranients or sug>*.i'st ions for Lhu Work fclxper iont*(*^>rogram: (ront iinu' on hark of 

page) 



7 



It W4' t.iu •it on yi>ni MU^'S'cst f ^u*; . would yno he willin}', to C4)ntinnt* in (he 
WorP I'xperiente Program as a^Sponsor'.' 

4 



Please li.st the niimen of other employers wlu). might be interested in 
part IclDa ting in the Work Kxperlence progranu 

KMlM/iYKK ^ TYI»K OK BIlSlNKSS IMIONK # 

.._ / 

, ... . . . . ... . . 
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